How to Guide to Accessing Our Online Events/Classes
After Booking on Eventbrite.

From the Booking Confirmation Screen there are two options

Option 1 Click More

@ 1BBD X| | @ Eventbrite - The Pen to Print Vit X @ The Pen to Print Virtual Book I X = - & X

C 0 @ eventbrite.fo.uk/e/the-pen-to-print-virtual-book-club-tickets-104186548772 Q % H ‘3

Pen to Print
Thanks for your order! #1336169364 '?f«" " ernn

nt
YOU'RE GOING TO

The Pen to Print Virtual Book Club

ORGANISER MESSAGE
ank you for registering

1TICKET SENTTO DATE
lena.smith@Ibbd.gov.uk Fri, 12 Jun 2020 13:00 - 14:00
Change BST

ONLINE EVENT
You will receive the link to the event content in your order confirmation email, and
in a reminder email before the event starts.

View Online Content

View Tickets

13:38 D

05/05/2020
To See more of the message on the confirmation page.

Click View Tickets

@ 188D X | @ Eventbrite - The Pen to Print Virtt X @ The Pen to Print Virtual Book Cl. X @ Online Event Page | Eventbrite X | + = a X

C ¢  &)eventbrite.co.uk/e/the-pen-to-print-virtual-book-club-tickets-104186548772 Q % H ‘3

Thanks for your order! #1336169364
ulo\ PentoPrint
"Print

YOUREGOMOT m

The Pen to Print Virtual Book Club

'ORGANISER MESSAGE
Thank you for registering
Don't forget to download the e-book read it before we meet and be ready to share.

There s a FREE Amazon Kindle Download, there is also a free Audio Book option or you
can buy the paperback for £11.99. (Cheaper options available from other sellers.)

Check your confirmation email for links and more tips on joining the session.
Seeyouon 12 June!

Less A
1TICKETSENTTO DATE

lena.smith@Ibbd.gov.uk Fri, 12Jun 2020 13:00 -
Change 14:00 BST

Pu will receive the link to the event content in your order confirmation email,

and ina reminder email before the event starts.

View Tickets

13:50
!

05/05/2020
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You will see the page below

Click Go to event Page

Eyentbrite - The Pen to Print Virt: X \ @ The Pen to Print Virtual Book Clu. X @ User Profile | Eventbrite X  + = & X

& 1BBD X

< C ¢ @ eventbrite.co.uk/u/313833S

Lena Smith 7

1ticket « Olikes * 2following

Tickets

JUN

12 The Pen to Print

Virtual Book Club

Gotoeventpage

See past tickets

Interests >

You will see this page Click View Links

@ 1BBD X | @ Eventbrite- The Pento Prir. X/ | @ The Pen to Print Virtual Boc X | @ User Profile | Eventbrite X @ Eventbrite - My Tickets X 4+ = a X

C (0 @ eventbrite.co.uk/mytickets/133616936// Qa %« @Au 9

Browse Events Create Event Help .

eventbrite

4 Back to Current Orders

Order for The Pen to Print Virtual Book Club

Free order no. 1336169864 on 5 May 2020
Friday, 12 June 2020 frgm 13:00 to 14:00 (BST)

Niewlinks General Admission < Edit
Gancel Qrdan Contact Information
First Name *
Contact The Organiser Lona
Surname *
Smith

Delivery Method
eTicket

& Back to Current Orders

vents ! U
How it Worl Mu London Events etpron
Pricing Consumer Shows Manchester Events
usiness Development
Eventbrite Mobile App Food & Drink Birmingham Events

© Twitter
© Facebook

Eventbrite Organiser App Charities Bristol Events

For Large & Complex Events Conference Management Software Liverpool Events
13:42

°m g < " H £ @ m i P o5/05/2020
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This will take you to the Join Event Page Click the Video Link JOIN

@ LBBD X | @ Eventbrite-ThePen X | @ The PentoPrintVirt X | @ UserProfile |Eventb: X | @ fventbrite-MyTicke X @ Online EventPage| X — + = X

C ¢ @ eventbrite.co.uk/x/the-pen-to-print-virtual-book-club-tickets-104186548772

Qa v B @

FRI, JUN 12, 13:00 (BST)

The Pen to Print Virtyal Book Club

View Event Details (7

Pen to Print Virtual Book Club

il

s

Organised by
Pen to Print

Currently all Pen to Print events
and classes have been postponed
for the next 12 weeks effective
from 17 March 2020. Pen to Print
is working to build a network of

support for aspiring writers in
Bar...

Contact
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Option 2, Click View Online Content

& 188D X | @ Eventbrite - The Pento frint Vit X @ The Pen to Print Virtual Book Clu. X = = X

C 0 @ eventbrite.co.uk/e/the-pen-to-print-vjrtual-book-club-tickets-104186548772 Q Y =

£\ PentoPrint
Thanks for your order! #1336169364 ”ﬁ%ﬁt
YOU'REGOING TO

The Pen to Print Virtual Book Club

DATE
lena.smith@Ibd.gov.uk Fri, 12 Jun 2020 13:00 - 14:00
Change BST

ONLINE EVENT
You will recgie the link to the event content in your order confirmation email, and

inaremindeVemail before the event starts.
View Online Content

View Tickets

13:38

05/05/2020

@ 1BBD X | @ Eventbrite-ThePer X | @ The Pen to Print Virt: X \ © UserProfile | Eventb X | @ Eventbrite-MyTicke X @ Online EventPage| X 4 =i a X

C 0 @& eventbrite.co.uk/x/the-pen-to-print-virtual-book-club-tickets-104186548772 aQ % 44 '3

FRI, JUN 12, 13:00 (BST)

The Pen to Print Virtual Book Club

View Event Details (7

Pen to Print Virtual Book Club

#

Organised by
Pen to Print

Currently all Pen to Print events
and classes have been postponed
for the next 12 weeks effective
from 17 March 2020. Pen to Print
is working to build a network of
support for aspiring writers in
Bar..

Contact

Startsin 37 days
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Join from your Confirmation email

Firstly, scroll down for more information about your event in Additional information this will have

any special information that will help you join and get the best experience from our Online

event/class.

Order Confirmation for The Pen to Print Virtual Book Cl Message (HTML)

File Message  Help  DESlock+ Q  Tell me what you want to do

Order Confirmation for The Pen to Print Virtual Book Club

Eventbrite <orders@eventbrite.com>
To @Smith Lena

(@ if there are problems with how this message is displayed, click here to view it in a web browser.

Lena,
you're good to go

Links for this event are available online.

The Pen to Print Virtual Book Club

Virtual Book Club

Fle Mesage Hep DiSlocks  Q Tellmewhatyouwanttodo

Order Confirmation for The Pen to Print Virtual Book Club
S Reply | Rey
Eventbrite <orders@eventbrite.com> 2 Reply > Reply Al 2 Forard
To @St Lena Tue 05/05/2070 1339

@ Fe—

Additional Information

The event organiser has provided the following information

Download the e-book read it before we meet and be ready to share what
you thought of it.

A FREE Amazon Kindle Download
amazon.co. Daughter-Glass-Steele-Book-

€book/dp/BO1DKIZWKW

There is also a free Audio Book option or you can buy the paperback for

£11.99. (Cheaper options available from other sellers.)

Tips for Joining the Session

If you don't already have Microsoft Teams on your device you can
download the app beforehand, allow plenty of time to do this before the
session is due to start.

You don't have to download the app, you can  just view with your browser. If
you do this you will be asked to enter your name and choose your settings
before you join we recommend Video ON and Audio ON before you enter
the session. Video is not essential, but Audio will be if you want to interact.

rtual Book

Fle Mesage Help DEslocks  Q Tellmewhatyou wanttodo

Order Confirmation for The Pen to Print Virtual Book Club

eply | € Reply Al | —> Forvar
Eventbrite <orders@eventbrite.com> © Reply Reply Al il
To @Smith tena Tue 05/05/2020 13:39
(@)1t reproblems withhow tis message s dislayec,cick ere o view it n a b biowser
tne session. Video Is not essential, DUt AUCIO Wil D IT yOu Want to Interact. =

Google Chrome or Microsoft Edge are the best browsers to use. If you
do use another browser not all the functions may work

NB: If you are using an Apple computer or iPad the link does not work
with the Safari Browser. You will need to download either the Microsoft
Edge browser or Google Chrome browser before the session starts,
please allow plenty of time to do this before the session is due to begin.

When you Join the Microsoft Teams Meeting you may be left waiting to
be let in, you should be let in the class as it starts, but if not leave the
session and try to Join again

If you enter the session and your video or audio doesn't work, try leaving
the session and Joining again this often fixes the issue at any time while
the session is live

If you don't have a working Mic there is a typed Chat facility in the session
50 you can stillinteract and ask questions or make comments if required

Good luck and see you on 12 June.
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Scroll Down
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Additional

Information



Scroll back to the top of the email and Click View Now

Order Confirmation for The Pen to Print Virtual Book Club - Message (HTML)

File  Message Help  DESlock+ Q  Tell me what you want to do

Order Confirmation for The Pen to Print Virtual Book Club
«
e Eventbrite <orders@eventbrite.com> € Reply € Reply All | —> Forward

To @ Smith Lena Tue 05/05/2020 13:39

(@ if there are problems with how this message is displayed, click here to view it in a web browser.

Lena,
you're good to go

Links for this event are available online.

The Pen to Print Virtual Book Club

; 13:46
05/05/2020

This will take you directly to the Join Event Page

Click the Video Link JOIN to access the event

@ LBBD X | @ Evéytbrite-ThePen X | @ ThePentoPrintVirt X | @ UserProfile |Eventb: X | @ Eventbrite-MyTicke X @ Online EventPage| X — + = X

C ¢ @& eventbrite.co\uk/x/the-pen-to-print-virtual-book-club-tickets-104186548772 aQ % i o

FRI, JUN 12, 13:00 (BST)

The Pen to Print Virtual Book Club

View Event Details (7

Pen to Print Virtual Book Club #,L__
Print

Organised by

Pen to Print

Currently all Pen to Print events
and classes have been postponed
for the next 12 weeks effective
from 17 March 2020. Pen to Print
is working to build a network of
support for aspiring writers in
Bar...

13

b}
y 05/05/2020
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This will take you to the Join page for the Microsoft Teams Meeting
Either

Click Download the Windows app if you want to download Microsoft Teams software app for the
best experience.

or

If you already have the app installed, Click Open your teams app
or

Click Continue on this browser to access the event thrqugh your browser without the need to
download the app

&

Download the Windows app
pp for the best experience

Use the desktop app fo est experier

How do you want to join
your Teams meeting?

ontinue on this browser

o download or installation required.

% Open your Teams app
Already have it? G

& it? Ga right to your meeting

Page 7 of 8



The Join on the web option has limited functions You must choose to enable your video and audio
mic settings before joining the session if you want to be seen or heard. Then Click Join now. (In the
example below the Video is Off and Audio Mic On)

If you want to change these setting during the session you will need to leave the session. Set the
desired option and click Join now to re-join.

@ Online Event Page | Eventbrite X K Meeting | Microsoft Teams X + = X
& C 0 & teams.microsoft.com/_#/pre-join-calling/19:meeting_YWFIMzIIMDUtYWYwYy00ZDY3LTgzM2YtZGI3ZGMyZTBkY2I0@thread.v2 L CU g H- Q

Microsoft Teams Search or type a command

Choose your audio and video settings for

Meeting now

Join now

@9 S oevices

If you already have Microsoft Teams installed, you may see the pop-up Open Microsoft Teams?

If you see this Click Open Microsoft Teams

&« cC O & teams.microsoft.com/di/launcher/launcher.htmi?type=meStug-join8ideeplinkld =3d306073-65e5-4066-9c51-f9540f536 3ff8idirectDi=trueBimsLaunch=trueBienableMobilePage=trueBurl =%2F_%23%2Fi%...

H Apps (3 LBBD A PenToPrint-What. s Pen to Print creativ. ACE Application 1tCo.. @ PenToPrint(@offc.. W Pen toPrint (@Pen._.. » Other bo

Opemdicrosoft Teams?

hitps://teamsmicesoft.com wants to apen this application.

* O Always alow teams

gsoftcom to open links of this type in the associated app

open irosot eoms | ([

Download the Windows app

4 Use the desktop app for the best experience.

How do you want to join
your Teams meeting?

ﬁ Open your Teams app

Already have it? Go right to your meeting.
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